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URL: 

The URL to access the HR Web Portal system is: https://apps.nelft.nhs.uk/HR 

Log-On Screen: 

After navigating to https://apps.nelft.nhs.uk/HR  you will need to login. You can login to HR Web 

Portal System as an Employee or Other Role (Manager, System Admin, HR, Finance, HR Temp 

Staffing, and HR System). From the login screen, you can access External Forms which any user can 

complete. 

  

Forgotten Password: 

If you are unable to log in and have forgotten your password select the ‘Forgotten Password?’ link 

shown below. The next page will prompt you to enter your email address and select ‘Email link’. You 

will then receive an email with instructions on how to change your password. 
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Logging on as other role: 

Once user has received their log in details, they can log in and will be able to select to log in as other 

role. This is only if their assignment changes, otherwise system will automatically log you in by your 

role 

Changing your password: 

To change your password, select the down arrow next to your email address in the top right hand 

corner of the screen as shown below, and select change password. The next screen will prompt you 

for your current password and to enter and confirm your new password. 
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External Forms and Status Check  

You can select, fill out, submit a range of forms, and check the status of current forms from the login 

screen as shown below. All users can access these features - as login details are not required. 

 

Forms from Navigation: 

Once a form has been selected, you will be directed to the relevant form to complete it. 

All details have to be correctly completed and a valid email needs to be used. The white fields must 

be completed. All green fields are read-only and all pink fields should be disabled. 
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After completing and submitting a form. If any mandatory fields have not been completed, a red 

comment box will appear next to each field as shown below.  

This is the same for all other External Forms from the login screen.  

Once a form has been successfully submitted, it will progress to the next stage and the process will 

have been initiated. 

Status: 

From the login screen (as previously shown above), you can check the status of current forms which 

have already been submitted. After selecting a form type to check, you will be taken to the following 

screen. 

You would have received a Form Reference ID after previously submitting a form. Add this Form 

Reference ID along with the User’s surname to check the status of the form.  

 


